
Understanding the UCM Scholarship Finder​
​
Step 1: Logging into your Account​
To access the UCM Scholarship Finder, you will go to ucmo.academicworks.com and select the “Sign In” 
tab in the upper right hand corner of the page.​
​
Should you be unsure of your UCM Credentials to log in, please reach out to the Technology Support 
Center at 660-543-4357 and they can help you access your account.  

 
 
Step 2: Updating your General Application 
When students first log in, the system will take them to the below screen and while the check-mark next 
to the general application may make you think this step is done, it is not! Click on the “General 
Application” tab and answer the requested questions. 
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Step 3: Applying for Recommended Opportunities​
Once you have answered all 12 questions and updated your application, the system will automatically 
apply you for all the scholarships you qualify for. The system will automatically take you to the “Other 
Recommended Opportunities” screen in which the system will recommend other scholarships for you to 
apply for. You must actually click into these opportunities to see what additional information they need 
from you to apply. Please note that you may not qualify for all of the recommended scholarships, but the 
system is trying to cast the widest net possible for you to apply for.  
 

 
 
Step 4: Applying for Additional Opportunities​
Once you have viewed all of the recommended opportunities mentioned above, you can go to the “All 
Opportunities” tab. This tab will show you the scholarships that the system automatically applied for, as 
well as any recommended opportunities you applied for.  
 
Should the scholarship opportunity have a “None” under the actions column, the system has either 
determined that you do not qualify, or have already applied for it! Should it show an “Apply” under the 
actions column, you will need to click into the opportunity, read the eligibility criteria and determine if 
you can/should apply. Please note that many of these opportunities may require additional information 
or documentation from you. 
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